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MMOJIOXKEHUE
O 3AIIIMTE MEPCOHAJIBHBIX IAHHBIX
B MBY 1O «S1o10on0oBckas I

Hacrosmmee ITonoxenue o 3ammre 1epcoHaTBHBIX JaHHBIX (qanee - Ilonoxenne) B MBY IO

«s16monoBckas IIIN» (naree - J{IIIM) pa3paGoTaHo ¢ HETbIO 3aIUTH HHPOPMAIIH, OTHOCSIIEHCS K

. JMYHOCTH W JIMYHOW JXM3HH PaOOTHHMKOB M OOydYarOIMXCs  0Opa30BaTeNbHBIX YUPEKICHHH, B

coorBercTBMM CO cratheil 24 Komcrurymmm Poccuiickoit ®@eneparum, TpyaoBBIM KOZEKCOM

\ Poccuiickoit ®eneparmu n Penepanbubivu 3akoHamu ot 27 mons 2006 roma Ne 149-®3 «O6

HH(pOpMAIKH, HHHOPMALMOHHBIX TEXHOIOTHSX U O 3aruTe HHpopMamum», ot 27 moms 2006 roa Ne
152-®3 «O mepcoHaTBHBIX JaHHBIX .

1. O6mme mosoxKeHust

1.1. TlepconanpHble naHHBIE - JEO0as MH(POPMAIKSA, OTHOCSINASCS K ONPENEICHHOMY HWIIH
ONpe/ie/isIEMOMY Ha OCHOBaHMH Takod uHbOpMmamuu Qusmueckomy Juiy (CyObexTy
NEPCOHAIBHBIX JaHHBIX), B TOM YHCIE ero (haMHIUs, UMsl, OTYECTBO, TOJ, MECSII, JaTta U MECTO
POXACHHSA, aapec, CeMelHoe, COLHMalIbHOE, MMYIIECTBEHHOE IIOJIOXKEHHE, 0Opa3oBaHHUe,
npodeccus, 10X0/bl, Apyrast HHHOpMAaI[Hs.

1.2. Ilepconansuble nanuble padotHuka J{IIIU - uHdopmaiwms, HeoOXoquMas paboTOIATENO B
CBSI3H C TPYIOBBIMH OTHOINCHHSIMH 1 KACAOIIasicsi KOHKPETHOrO pabOTHHKA.

1.3. O6paboTka NepcOHATBHBIX JaHHBIX - JEHCTBHS (OIEparyn) C MePCOHAILHBIMA JaHHBIMH,
BKJIFO4Yas cOOp, CHCTeMaTU3AaIUIO, HAKOIUICHHE, XpaHEHHe, yToYHeHHE (0OHOBIICHHE, H3MCHEHHE),
UCTIOJIb30BaHKe, PAaCHpOCTpaHeHWe (B TOM 4HCIe mepejnady), oOe3nuyuBaHue, OJIOKHPOBAHUE,
YHHUTOXXEHHE NIePCOHAIBHBIX JITAHHBIX.

PacmipocTpanenue mepCOHATBHBIX IaHHBIX - JCWCTBHS, HANPABICHHBIC Ha Iepexady
NEPCOHAIBHBIX JaHHBIX ONPEACICHHOMY KpYyTy JHI[ (epefada IEepCOHANBHBIX JaHHbBIX) MM Ha
O3HAaKOMJIEHHE C IEPCOHATbHBIMH [JaHHBIMH HEOrPaHHYEHHOTO Kpyra JIHMI, B TOM YHCIE
00HapoJ0BaHUE NEpPCOHAIBHBIX MaHHBIX B CPEJCTBAX MacCoBOW HH(pOpMAmiu, pasMeIleHHe B
HHOOPMAMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ CETSX WM  I[IPEJOCTAaBICHHE  IOCTyma K
HEPCOHATBHBIM JAaHHBIM KaKUM-JIHOO HHBIM CIIOCOOOM.

Hcnonp3oBaHue MEPCOHANBHBIX [JaHHBIX - JCUCTBUS (OHEpalMu) C IEPCOHATBHBIMU
JIAaHHBIMH, COBEpIIAEMBIC OIEPAaTOPOM B IEISIX NPUHATHS PEUICHHH WM COBEPIICHUS MHBIX
JEHCTBUM, MOPOXKAAIOIKMX IOPUINYECKHE IIOCISICTBUSI B OTHOUICHUH CYOBEKTa MEepCOHAIBHBIX
JaHHBIX MM APYTHX JIMI JTHOO MHBIM 00pa3soM 3aTpardBalOIIMX IpaBa W CBOOOIBI CyOBEKTa
NIEPCOHATIBHBIX JAHHBIX WK APYTHX JIUIL.

OOImenocTynHple  MEpCOHANBHBIE  JaHHbBIE -  [EePCOHATIbHBIE  JaHHBIE,  JOCTYII
HEOIPaHHYEHHOTO Kpyra JHI[ K KOTOPBIM IIPEIOCTaBICH C COINIAcHsl CyOBEKTa NEpCOHAIBHBIX
JIAHHBIX WJIM Ha KOTOPHIE B COOTBETCTBHM C (elepalbHBIMH 3aKOHAMH HE DPacIpOCTPaHSETCs
TpeOoBaHUE COOTIOICHHUSI KOH(DUACHIIHATBLHOCTH.

Hudopmanponnas cucrema JIIN- uHdOpMarmoHHas cHCTeMa, IpeJcTaBisomas coboi
COBOKYIIHOCTb ~ II€PCOHANIBHBIX J@HHBIX, COIEpXAIMXCs B 0ase JaHHBIX, a TaKxke
HHQOPMAIMOHHBIX TEXHOJIOIWH ¥ TEXHHYECKHX CPEACTB, [O3BOJSIOMIMX OCYIIECTBIATH
00paboTKy TakMX MEpPCOHAIBHBIX JAHHBIX C HCIOJIb30BAHHEM CPEICTB aBTOMATH3alMH HiId Oe3
HCIIOJIE30BAHUSI TAKHX CPEJICTB;

1.4. K nepconanbapM anHbM pabotauKa JIIH, momydaemMsmM paGoToaTeNIeM 1 IOUIEKAITIM
XpaHeHWIO y paboTozarens B IOpSKE, IPETyCMOTPEHHOM JEHCTBYIOIMM 3aKOHOJATEIECTBOM H
HactosumM [lomoskeHueM, OTHOCSATCS CIEIyIOIHe CBEICHHs, COAEpIKaIlfecs B JIMUIHBIX Jeiax
PabOTHUKOB:

- TIACTIOPTHBIE TaHHBIC PA0OOTHHKA,

— VHH;

- KOITHSI CTPaXOBOT'0 CBHIETENTLCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHMS;

- KOMsI TOKYMEHTa BOMHCKOTO y4eTa (/11 BOGHHOOOS3aHHBIX U JIUII, TIOJIeKAIINX TPH3BIBY HA
BOCHHYIO CITYXOY);

- KOTUs IOKyMeHTa 00 00pa3oBaHuy, KBATH(UKAIIMN WM HATMYUN CHICIMAIBLHBIX 3HAHUH (TIpH
MOCTYIUICHHH Ha paboTy, TPEOYIOIIYIO CIICITHAIbHBIX 3HAHUN WK CTICITUAIEHOM TIOJITOTOBKH);



- aHKETHBIC JJaHHBIE, 3aMOJTHEHHbIE pa0OTHUKOM MPH MOCTYIUIEHUH Ha paboTy WM B Ipolecce
paboThl (B TOM ymcie - aBToOMOrpadus, CBEICHUS O CEMEHHOM IOJIOKEHUH Pa0OTHHUKA, TIEpEMEHE
(baMuITIK, HATMYUK IeTEH U WKITUBEHIICB);

- IOKYMEHTBI O BO3pacTe MAJIOJIETHUX JETEH U MecTe UX 00ydeHUs;

- JIOKYMEHTBI O COCTOSIHUHM 370pOBBS J€Tel W JPYrUX POJCTBEHHHKOB (BKIIFOYAs CIIPABKU 00
WHBAJIMIHOCTH, O HAJIMYUU XPOHUUYECKUX 3a001€BaHUI );

- JIOKYMEHTBI O COCTOSIHUH 37I0pOBbS (CBEACHHS 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.IL.);

- HHBIE JIOKYMEHTbI, KOTOpble C Yy4eToM crneuudukd paboTl M B COOTBETCTBUM C
3aKoHOJaTeNbCTBOM Poccuiickoii Denepanyii  JODKHBI  OBITh TPEIBSBICHBl PAOOTHUKOM TPH
3aKJIF0OYEHUH TPYAOBOI'O JOrOBOpPA WM B MEPUOJ €r0 eHcTBYA (BKIIHOUAs MEAULIMHCKHE 3aKIIIOYEHHUS,
IpeAbsABIIsAEMblE pA0OTHUKOM IPH ITPOXOKACHUM 00513aTENbHBIX MPEIBAPUTEIBHBIX U EPUOIMUECKUX
MEIULIMHCKUX OCMOTPOB);

- TPYZOBOM JOTOBOP;

- 3aKJIF0YEHHE 110 JaHHBIM IICUXOJIOTMUECKOro UCCIIeI0BaHUS (€CIH TAKOEe UMEETCsl);

- KOIMHM TPHKA30B O IpUEME, MEepPeBO/AX, YBOJBLHEHHHM, IMOBBIIICHHMH 3apa0OTHOHM IUIATHI,
IIPEMHUPOBAHNH, ITOOIIPEHUAX U B3bICKAHUSAX;

- IMYHAas KapTouka 1o ¢popme T-2;

- 3a5IBJICHUSI, OOBSICHUTEIILHBIE U CITyKEOHbIE 3aIIUCKH pa0OTHHKA,;

- JIOKYMEHTBI O IPOXO)KACHIH paOOTHUKOM aTTECTAINH, OBBIIICHHS KBATH()UKAIINY,

- UHbIE IOKYMEHTBI, COJIepKalllie CBEICHUs O PAOOTHUKE, HAXOXK/IEHUE KOTOPBIX B JINUHOM JejIe
paOOTHMKA HEOOXOOUMO JUIl JOKYMEHTAIbHOIO O(OpMIIEHUSI TPYIOBBIX IPAaBOOTHOLIEHUH C
PabOTHUKOM (BKJIIOYast IPUTOBOPHI Cy/a O 3alpeTe 3aHUMAThCS MEAArOrMuecKoi NeaTeIbHOCTBIO W
3aHUMATh PYKOBO/ISILUE JOIDKHOCTH).

1.5. K nepconansubiM aanHbiM obyuatomuxcs W, nmomygaempivu LW u nomiexanmm
xpanenuto B J(IIIM B nopsake, mpe1yCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOJAATEILCTBOM 1 HACTOSIIIIMM
[TonoxxeHneM, OTHOCATCA CIIEAYIOLIME CBEICHUS, COfepXkaliuecs B HH()OPMALMOHHOW CcHCTEMeE
JULIN:

— JIOKYMEHTBI, YIOCTOBEPSIOLIHE JTUYHOCTh 00yJaroerocst (CBUAETENBCTBO O POXKICHUU WIIH
nacropr);

— JOKYMEHTBI O MECTE IPOKUBAHNS;

— IOKYMEHTBI O COCTaBE CEMbU;

— [IACHIOPTHBIE JaHHbIE POJUTENEeH (3aKOHHBIX MpeACTaBUTeNeH) 00ydaromerocs;

— JIOKyMEHTBbI, MOJATBEP)KIAOIIME MpaBa Ha JIOMOJIHUTENbHBIE TAPaHTUM U KOMIIEHCALUU IO
OIIPE/ICICHHBIM ~ OCHOBAHUSIM, TPEIYCMOTPEHHBIM 3aKOHOJATEILCTBOM  (pOAUTEIN-MHBAIUIBL,
HETIOJIHAsI CeMbsl, peOEHOK-CUPOTa U T.IL.);

— WHBIE JOKYMEHTBI, COJEpiKalllie IepCOHAJIbHbIE JaHHble (B TOM 4YHCIE CBEJCHUS,
HEOOXOAMMBIE JUIS MPEeIoCTaBlIeHUs O0ydarouieMycs (€ro poaMTeNsiM, 3aKOHHBIM MPEICTaBUTENSIM)
rapaHTUil ¥ KOMITEHCAIMH, YCTAaHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOIaTEILCTBOM).

2. OcHOBHBIE YCJIOBHS NPOBeeHNs 00pa00TKHU MePCOHAIBHBIX JaHHBIX

2.1, JUIN onpenenser o0beM, coiepkaHue o0padaThIBa€MbIX IE€PCOHATIBHBIX JIaHHBIX
paboTHUKOB U 00y4Jaromuxcs, pykoBoACcTBysich Koncturymmein Poccuiickoit @enepatnuu, TpynoBbM
konekcoM Poccuiickoit ®eneparmu, 3akonom P® ot 10.07.1992 Ne 3266-1 «O6 oOpazoBaHuu» U
MHBIMU (eiepaTbHbIMU 3aKOHAMHU.

2.2. O6paboTKa MepCOHATIBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS UCKIIIOYUTENBHO B LENSIX
obecrieueHust COOJTIOICHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAECHCTBUS paOOTHUKAM
B TPYJIOYCTpOHCTBE, OOYYECHHH W TMPOJBIDKEHMH MO CiIyk0e, a Takke oOecredeHHs JIMYHON
0e30MacHOCTH  PAaOOTHHUKOB, COXPAaHHOCTH HMMYIIECTBA, KOHTpPOJII KOJMYECTBAa M KayecTBa
BBINIOJTHSAEMON pabOTHI.

OOpaboTka TIEpCOHANBHBIX JAaHHBIX pPaOOTHUKOB U  oOywarormmxcs I moxer
OCYIIECTBIIATHCSA UCKITFOUUTENBHO B LIEJSAX 00ecreyeHus COOITI0IEHHSI 3aKOHOB M MHBIX HOPMAaTUBHBIX
NPaBOBBIX AKTOB; COAEHCTBUS OOy4arolMMcs B OOy4YeHHH, TPYHOYCTPOMCTBE; OOECIeueHHs] HUX
JUYHON 0€30IaCHOCTH; KOHTPOJISI KauecTBa 00y4eHHs U 00eCIeYeH s COXPaHHOCTH UMYILECTBA.

2.3. Bce mepconanpHele maHHble pabotHmka [ mpemocraBisiroTcsi pabOTHHKOM, 3a
UCKJIIOUEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX (efepatbHbIM 3aKOHOM. EciM mepcoHanbHbIE JTaHHBIE
paOOTHHKA BO3MOYKHO TMOJYYUTh TOJBKO y TPETheW CTOPOHBI, TO paboToAaTeNh 00s3aH 3apaHee
YBEIOMUTH 00 3TOM pabOTHHMKA M TOJYYHTh €ro NMUCbMEHHoe cornacue. Pabotomarens H0IDKeH



COOOLMTH paOOTHUKY O LENSX, MPEANOoIaraéMbIX HCTOUHHKAX U CIIOCO0AX MOTYUSHHUS IEPCOHATTBHBIX
JAHHBIX, a TAKKE O XapakTepe MOAIeKAIUX MOJIYYEeHHIO NMEePCOHATBHBIX JAHHBIX M TOCIEICTBHUIX
OTKa3a pabOTHHKA 1aTh MMCHbMEHHOE COTJIaCHE Ha UX MOy4YeHHE.

2.4. PaObOTHHKM W POIUTENH (3aKOHHBIC TPEIACTABUTENM) OOYYArOIIEroCs JIOJDKHBI OBITh
porH(OPMHUPOBAHBI O HEIIX 00PAOOTKH MEPCOHATBHBIX JAHHBIX.

2.5. JIIIIN He mmeer mpaBa IMoJydaTh W 0OpabaThIBaTh TMEPCOHAIBHBIC JTaHHBIE PAOOTHUKA,
00ydaromerocss 0 €ro MOJUTUYECKHX, PEJIMTMO3HBIX M MHBIX YOEXKICHUSIX W YacTHOM KH3HH 0e3
MICbMEHHOTO coriacusi paboTHUKA, 00yJarOIIEerocs.

JIIN ©He wumeeT mpaBa MOIXy4yaTh M 00pabaThiBaTh IEPCOHAJBHBIC JaHHBIE PAOOTHHKA,
o0ydJarolerocss O €ro WIEHCTBE B OOILIECTBEHHbIX OOBEIUHEHHUSX WIM €ro mnpodcoro3Hoit
JIeATEIbHOCTH, 32 HCKITIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (he/iepabHbIM 3aKOHOM.

2.6. IUIN BmpaBe ocyuiecTBIATh cOOp, Mepefady, YHUUTOXKEHHE, XpaHeHHE, UCIIOIb30BAHUE
uH(pOpMAIK O TOJUTUYECKUX, PENTUTHO3HBIX, APYTUX YOEKICHUSX M YaCTHOM JKHM3HHM, a TaKKe
uH(pOpMaIMY, HapYIIAIOUIeH TailHy MepenucKy, TeaeQOHHBIX IEPEroBOPOB, MOUYTOBBIX, TeNerpadHbIX
Y UHBIX COOOIICHUN:

— pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacUs UM HAa OCHOBAHUM CYAEOHOI0 PEelleHHSI.

— oOyuaromerocsi (BOCIMTaHHMKA) TOJBKO C €r0 MMCHhbMEHHOTO Coriacus (COryiacusi poIUTeNeit
(3aKOHHBIX MPECTABUTEIICH) MAJIOJICTHETO HECOBEPIICHHOIECTHETO 00YYarOIIerocsi, BOCIUTAHHUKA)
WITM HA OCHOBAHUH CY/I€OHOTO PEIICHHUS.

3. XpaHeHue U HCNOJIb30BAHNE NEPCOHATbHBIX TAHHBIX
3.1. IlepconanbHbie JaHHBIE PaOOTHUKOB 1 oOy4atommxcs N xpansaTcst Ha OyMaKHBIX U
AIEKTPOHHBIX HOCUTEIIAX, B CIICUATBHO MIPETHA3HAYCHHBIX JIJIsl 9TOTO MOMEIICHUAX, B MECTaX
00eCTIeYNBAOIINX 3aLIUTY OT HECAHKIIHOHMPOBAHHOTO JIOCTYTIA.
3.2. B mporecce xpaHeHus NEPCOHANBHBIX AaHHBIX pabOTHHKOB M oOydaromuxcs OO MOMKHBI
o0ecnieunBaTbes:

— TpeOOBaHHS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUX TpaBUia XpPaHEHUS
KOH(HICHIINATHHBIX CBEICHUH;

— COXPAaHHOCTb HMMEIOMIMXCS IaHHBIX, OIPAaHUYEHHE JOCTyla K HUM, B COOTBETCTBHH C
3akoHoaarenbecTBOM Poccuiickoit denepanuu u HactosmuM [lonoxenunewm;

— KOHTPOIIb 32 JOCTOBEPHOCTHIO U TOJHOTOH IMEPCOHANBbHBIX JIaHHBIX, UX PErYISIpHOE
OOHOBJICHHE U BHECEHHE IO Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHU.

3.3. Joctym K nepcoHanbHbIM JaHHBIM paOOTHUKOB U oOydaromuxcst OO uMeroT:

— IUPEKTOP;

— 3aMECTUTENH TUPEKTOpa (IepCoHaNbHbIE TaHHbIE TOJBKO PAOOTHUKOB, HAXOSAIUXCS B UX
HETIOCPEACTBEHHOM IO JYNHEHHH, TI0 HAIIPABIICHHUIO JIEITEITLHOCTH);

— KJAacCHble PYKOBOJIUTENH (TOJIBKO K IEPCOHAIBHBIM JaHHBIM OOYYaOLIUXCS CBOETO
KJ1acca);

— uHble paOOTHUKHM, ompenensemMble npukazom naupekropa I B mpenemax cBoeit
KOMITETEHIIHH.

3.4. Tlomumo nurn, ykaszaHHbIX B M. 3.3. Hactosmero IlomoxkeHus, mpaBo gocTyma K
NEPCOHAIBHBIM JITAHHBIM PAO0OTHHKOB M OOYYarOIIUXCS UMEIOT TOJIBKO JIMIA, YIIOJIHOMOYEHHBIC
JeMCTBYIOIMM 3aKOHOAATEIbCTBOM.

3.5. Jluma, wumeromue JOCTYNl K TIEPCOHAIBHBIM JaHHBIM OOS3aHBI HCIOJIB30BATh
HEepCOHANbHbIE JaHHbIE PAaOOTHUKOB M OOYyYalOIMXCS JHIIb B IENAX, A KOTOPbIX OHHU ObUIM
IPEIOCTABIICHBI:

3.5.1. IlepcoHanbHble JaHHbIE OOYYAIOIIMXCS HCHOJIB3YIOTCS JUISl LeJIeH, CBA3aHHBIX C
OCYIIECTBIICHHEM Y4eOHO-BOCIHUTATEIBHOTO TMporecca. AIMHHHUCTPAIUS H  TEIarOrHYecKue
paOOTHUKM  UIIKOJBI HMCIIONB3YEeT IEpPCOHAJbHBbIE JaHHbIe JuId (OPMHUPOBAHUS  KJIAcCOB,
COCTaBJICHUSI YYEOHOTO IIJJaHa, COCTaBJCHHS OTYETOB B  BBINIECTOSINNE OpPTaHHM3AINH,
(dbopMHpOBaHHUS PA3TUYHBIX 0a3 JAaHHBIX, U1 BO3MOXHOCTH MOJAEP)KUBATH CBSI3b C POAUTEISIMU
(3aKOHHBIMU TPEJICTABUTENISAMU), YUYUTHIBATh OCOOCHHOCTH OOy4arouuxcs MpH ero O0y4eHHH U
BOCIIUTaHHH.

3.5.2. TlepconanpHble nMaHHBIE PaOOTHWKA WCIONB3YIOTCS JUISL IEJNeH, CBSI3aHHBIX C
BBIIIOJIHEHUEM TPYAOBBIX (DYHKIMHA. AJMUHUCTpalMs MIKOJBl HCIOJB3YeT MEePCOHATIbHBIE
JAHHBIE, B YaCTHOCTH, JUISl PEIIeHHs] BOIPOCOB aTTecTanuu, (popMupoBaHMs y4eOHOTO TUIaHa,
COCTaBJIEHUS] OTYETOB B BBIIIECTOSAIINE OpraHU3alUH, (POPMUPOBAHUS pa3IMYHBIX 0a3 JaHHBIX,



NPOJABIKEHUS PaOOTHUKOB IO CIyx0e, yCTaHOBJIGHHs pa3Mmepa 3apruiatel. Ha ocHoOBaHHM
IEPCOHANBHBIX JaHHBIX PELIAETCsl BOIPOC O JOMYycKe pabOTHUKA K MH(OpPMAIMM, COCTABIAIOIEH
CIIy’)KeOHYIO TalHYy.

[lpy npuHATHM pelIeHMH, 3aTparuBarOIIMX HHTEPEChl paOOTHHMKA, AAMUHMCTpalMs HE HMeEeT
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX, OJYYEHHBIX HCKIIOYUTEIBHO B pE3yabTaTe MX
aBTOMAaTU3UPOBAHHOM 00pabOTKU WIIM JIEKTPOHHOIO nojiydyeHus. PaboronaTtens Takxxe He BIIpaBe
OPUHUMATh PEUICHHUs, 3aTparuBaloliie HMHTEPEeChl pPa0OTHUKA, OCHOBBIBASACH HA JAHHBIX,
JIONCKAIOIUX JIBOSIKOE TOJIKOBaHME. B ciiyyae ecim Ha OCHOBaHMM IEPCOHAIBHBIX JAHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUThH KakoW-mnbo (akt, paboTomarens mnpemiaract pabOTHUKY
IPEJCTaBUTh MIUCbMEHHbIE Pa3bsICHEHUS.

3.6. IlepconanbHble TaHHbIE PAa0OTHUKA OTPAKAIOTCS B JIMYHOW KapTouke pabOTHHKA
(popma T-2), koTopas 3amoHseTcs MOC]e U3JaHUA NpHKa3a O ero npueMe Ha pabory. Jlnunele
KapTOuKH pabOTHHUKOB XpaHATCA B CIEHUATBHO OOOPYHOBAaHHBIX HECTOpaeMbIX IKadax B
asipaBUTHOM Hopsiike. JIM4HbIe Jefa M JMYHbIE KapTOYKU PAOOTHUKOB XPaHATCS B OyMa)KHOM
BUJIC B MankKax B MKady, JOCTYI K KOTOPOMY UMEET CEKpeTaph M JUPEKTOP IIKOJIBI.

3.7. IlepcoHasbHble 1aHHBIE COTPYJHUKOB MOT'YT TaKXK€ XPAHUTBCS B 3JIEKTPOHHOM BUJE B
JIOKaJIbHOM KOMIIBIOTEpHOM ceTu. IlocTosHHBIA nocTyn (B Ipeaenax CBOEH KOMIIETEHIIMM) K
JIEKTPOHHBIM 0a3aM JaHHBIX, COJAEPKALIMM MEPCOHATIbHBIC JaHHbIE PAa0OTHUKOB, UMEIOT TOJIBKO
aJIMUHUCTpAIHs MKOJbL. JloCcTymn APYrux paOOTHUKOB K NMEPCOHAILHBIM IaHHBIM OCYIIECTBIISETCS
Ha OCHOBAHMM IMMCbMEHHOTO pa3pelIeHus: paOOTHUKA U PACHIOPSDKEHUS TUPEKTOPa IIKOJIBI.

3.8. [Tapomu s ;moctyma K dnekTpoHHoW ©6aze manabix  JUIM  ycraHaBimBaroTCs
JUPEKTOPOM U COOOIIAIOTCS MHIUBUAYAIBHO COTPYAHHUKAM, UMEIOLIUM JIOCTYI K MEPCOHATIbHBIM
JIAHHBIM COTPYJIHHKOB. MI3MeHeHMe naponeil MpoucXOoauT He pexke, 4eM 1 pa3 B Tpu mecsua.

3.9. KonupoBaths U /enaTh BBIIUCKU W3 NEPCOHANBHBIX JIaHHBIX PaOOTHHKA pa3peliaeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX LEISIX C MUCBMEHHOTO pa3pelieHusi padOTHHKAa U IUPEKTOpa
IIKOJIBI.

3.10. IlepconanpHble JaHHBIE OOYYAIOMIETOCS OTPAXKAIOTCA B €r0 JIMYHOM Jelie, KOTOpoe
3aroJIHAeTCS OCiIe U3AaHus npukasa o ero 3auucienus B I, Jluunele nena oOyvaromuxcs B
anaBUTHOM TOpsiAKe (OPMUPYIOTCS B TamnKax KJIacCcoB, KOTOPBIE XPAHATCS B CHEIHAIBHO
000pyOBaHHOM IIKady, IOCTYNl K KOTOPOMY HMMEeT aJMHHUCTPALUs ILIKOJbl M KJIACCHbBIE
PYKOBOJIUTEIH.

3.11. Benenue MUYHBIX A€ U OTBETCTBEHHOCTb 332 COXPAHHOCTb JMYHBIX JIeJl BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJIHUTEICH.

3.12. YactuuHo cBeneHUsT 00 OOydarolmuxcsl COJEep’KaTcs B KIACCHOM JKypHaje, Kynaa
3aHOCSTCSI KJIACCHBIM PYKOBOJIHTEIIEM.

3.13. TlepcoHanpHbIE AJaHHBIE 00YYAIOIIUXCSI MOTYT TaK)XKe XPAaHUTHCS B DJIEKTPOHHOM BHUJIE B
JIOKaJbHON KOMIBIOTEpHOW ceTu. I[IpaBo MOSHOrO JOCTyma K SJIEKTPOHHBIM 0a3aM JTaHHBIX,
COJepXKalllUM  TEpCOHAJbHbIE  JIaHHBIE OOYYAIOUIMXCS, UMEeT  aAMUHUCTpaius. OcTaabHbIe
nearornyeckre paboTHUKH UMEIOT JOCTYI TOJBKO K TOH MH(POPMAaNUHU, KOTOpas UM HE0OXo1uma
B TIpeziesiax UCIOJIHEHUS UX TOJDKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlaposm noctyma Kk 0a3e JaHHBIX YCTAHABJIMBAIOTCS JHUPEKTOPOM U COOOIIAIOTCS
UHIMBUYaJIbHO paOOTHUKAM, UMEIOIIMM JOCTYH K MEPCOHAIbHBIM JaHHBIM COTPYAHUKOB.

3.15. KomupoBaTh W JAenaTh BBITUCKA W3 TEPCOHATBHBIX JTaHHBIX O0YYaroIuXcs
pasperniaercs UCKJTIOUUTEIIBHO B CITY’KEOHBIX HeJsxX C MUCHMEHHOTO
paspeuieHus poauTenell (3aKOHHBIX TPEICTaBUTENICH) U JUPEKTOpA IIKOJIBL.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX

4.1. Tlpu nepenaue mepcOHANBHBIX TAHHBIX APYTUM IOPHIMUECKUM U pu3mueckuM jutam JITN
JIOJDKHO COOJTIOIATh CIICAYIOITHE TPeOOBaHNS:

4.1.1. TlepcoHanbHbIE JaHHBIE PAOOTHHKA (0OYYArOIIErocs) He MOTYT OBITh COOOIIEHBI TPEThei
CTOpOHE 0€3 MHCHbMEHHOro corjlacus palOoTHHKa, oOOydJaromerocs, poautenei (3aKOHHBIX
NpeJICTaBUTENEH) HECOBEPILICHHOIETHETO (MAIOJIETHEr0) 00YJaroIerocs, 3a UCKIIIOYEHUEM CITy4aes,
KOrla dTO HEOOXOIMMO Uil TPENyNpeKIACHUS Yrpo3bl JKU3HH H  3/I0POBBIO  PaOOTHHUKA
(oOy4aroIerocs), a TakXke B CIIy4asix, yCTAHOBIICHHBIX (he/IepabHbIM 3aKOHOM.



4.1.2. Jluma, momydYaroliyue IEepPCOHAIBHBIC aHHble pAaOOTHHKA (OOYYarOIIETOCs) JOJIKHBI
NPEeAyNPEKAATHCS O TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIOJIb30BaHbI JIUIIb B LIENAX, AJIS1 KOTOPBIX
onu coobmiensl. J[IIIM nomxHa TpeOoBaTh OT ATUX JIMI[ HMOATBEP)KAEHHS TOTO, YTO 3TO IPABUIIO
coomoneno. Jluma, TmoNydaronMe IEepCOHATbHBIC JaHHBIE O0s3aHBI  COOMIOMATH  PEKUM
KOH(UICHINATIBHOCTH. JlaHHOE TOJNOXKEHHWE HE pacHpoCTpaHseTcss Ha OOMEH IepCOHAIbHBIMU
JTAHHBIMU B MIOPSIJIKE, YCTAaHOBJIEHHOM (peiepaibHBIMU 3aKOHAMH.

4.2. Tlepemaua TMepCOHATBHBIX IAHHBIX pabOTHUKA (OOYYArOIIErocs) €ro MpeICTaBUTEISIM
MOXET ObITh OCYILIECTBIICHA B YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOIATEILCTBOM MOPSIKE TOJIBKO B
TOM 00beMe, KOTOPBIi HEOOXOAMM IS BBIITOJHEHHS YKA3aHHBIMH MPECTABUTESAMU UX (DYHKIHH.

5. IIpaBa paG0THUKOB, 00y4aIOIIMXCSA HA o0ecleyeHne 32U ThI ePCOHAIBHBIX JTAHHBIX

5.1. B nensx obecrieueHust 3a1uThl IEPCOHATBHBIX JAHHBIX, XPAHSIIMXCA B 00pa3oBaTeIbHOM
YUPSKICHUN, PAOOTHUKM W oOydJarommecss (poauTend (3aKOHHBIC IPEICTABUTEIN) MaJIOJETHETO
HecoBepIIeHHoNeTHero odyyatomierocs) AW, umeror npago:

5.1.1. TTomy4atb nosHY0 HHGOPMAIIMIO O CBOMX MIEPCOHATBHBIX JAHHBIX M UX 00paboTKe.

5.1.2. CBoOogHOTO GECIIATHOTO TOCTYIA K CBOMM MEPCOHABHBIM JaHHBIM, BKIIFOYAs IMPABO HA
MOJTy4eHHe KOMUU JIF000H 3amncH, coJepKalliell IepcoHaIbHbIE JaHHbIE pAaOOTHHKA, 32 UCKITIOUYCHUEM
Clly4aeB, NPEeIyCMOTPEHHBIX (erepatbHbiMi 3akoHamu. [lomyuenue ykasaHHOW HH(OpPMaHMU O
CBOMX MEPCOHAIBHBIX JJAHHBIX BO3MOXHO IPU JIMYHOM OOpallieHuy paboTHUKa, oOydaromerocs (a1
MaJIOJIETHETO HECOBEPIICHHOJIETHETO — €ro pPOJHTENCH, 3aKOHHBIX TPEICTaBUTENeH) — K JIHILY,
OTBETCTBEHHOMY 32 OPTaHHU3alIMIO U OCYIIECTBICHUE XPaHEHHsI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeboBate 00 MCKITIOYEHUN WJIM UCTIPABICHHN HEBEPHBIX WIJIM HETIOJIHBIX MEPCOHAIBHBIX
MAHHBIX, a TaKKe JaHHBIX, OOpPa0OTaHHBIX C HapylleHHeM TpeOOBaHUN AEHCTBYIOIIETO
3aKOHOJIATENILCTBA. YKa3aHHOE TPEOOBaHME IOJKHO OBITh O(GOPMIIEHO NMHUCHMEHHBIM 3asiBICHHEM
paboTtHuKa Ha umst pykoBoautens JJIIN.

IIpu ortkase pykoBommrens I  MCKIIOYATE WIM WCIPABUTH IEPCOHAIBHBIE JAHHbBIE
paboTHHKa pabOTHUK, OOy4aromuiics (pPOAUTENb, 3aKOHHBIN MPEICTaBUTEIb HECOBEPILIECHHOIECTHETO
o0OyJaromierocs) MMEET MpaBO 3asBUTh B MHCbMEHHOM Buje pykoBogutenro UM o cBoem
HECOINIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecorjacus. llepcoHanbHble AaHHBIE
OLICHOYHOTO  XapakTepa paOOTHUK, oOy4arommiics (poauTeNb, 3aKOHHBIA  TPEACTABUTEID
HECOBEPIIICHHOJIETHETO O0YYalOIEerocsi) UMeeT MPaBoO AOMOJIHUTH 3asBICHUEM, BBIPKAIOUIM €r0
COOCTBEHHYIO TOUKY 3PEHHUSI.

5.1.4. TpeboBatp 00 m3BemeHnn (M Bcex il KOTOPBIM paHee ObUTH COOOIICHBI HEBEPHBIC
WIA HETMOJIHbIE TEePCOHANBHBIC JaHHBIE paOOTHHMKA, oOydwaromierocs (BOCHHMTaHHHKA) 000 BCeX
MPOU3BEICHHBIX B HUX UCKITFOUEHUSX, UCTIPABICHUSIX WU JOMOTHEHHSIX.

5.1.5. OGxanoBath B cyne JitoOble HempaBoMepHble aeiicTBust miu Oe3neiictus I npu
00paloOTKe U 3aIIUTE ero MEePCOHABHBIX JaHHbIX.

6. O0s13aHHOCTH Cy0OBEKTA IEPCOHAIBHBIX JAHHBIX
1o 00ecrnevYeHH 0 T0CTOBEPHOCTH €ro MepPCOHATBHBIX TaHHBIX

6.1. B nensix oGecriedeHus JOCTOBEPHOCTH MEPCOHATBHBIX TaHHBIX pAOOTHUKHU 00s3aHbI:

6.1.1. IIpu npueme Ha padoty B M mpencraBisaTh yrmolHOMOYeHHBIM padoTHukam [T
JOCTOBEpHBIE CBENeHHA O ce0e B TOpAaKe M o0beMe, MPEeTyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccwuiickoit deneparyn.

6.1.2. B ciryuae u3MeHEeHus IepCOHATBHBIX JaHHBIX PAaOOTHUKA: (haMUITUS, UMs1, OTYECTBO, aJpec
MecTa JKUTEIbCTBA, MACIIOPTHBIC JaHHBIC, CBEACHUS 00 O0O0pa30BaHWUM, COCTOSHHU 37I0POBBS
(BclencTBUE BBISIBICHHUS B COOTBETCTBUM C METUIIMHCKUM 3aKIFOUYEHHEM MPOTHBOMOKA3aHWMA s
BBITTOJTHEHUST pAOOTHUKOM €T0 JTOJHKHOCTHBIX, TPYJIOBBIX 00S3aHHOCTEH M T.I1.) COOOIIaTh 00 ITOM B
TeueHue 5 pabouux JHEH ¢ JaThl UX U3MEHEHHIA.

7. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HACTOSIIETO MOJI0KEeHHU S
7.1. 3a Hapymienue mopsaka o0padoTku (cOopa, XpaHeHHsI, UCTIOIB30BaHUS, PACTIPOCTPAHEHUS U
3aIUTHI) TIEPCOHABHBIX JaHHBIX JIOHKHOCTHOE JIMIIO HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOAATEITHCTBOM.
7.2. 3a HapyllleHHe MPaBUII XpPaHEHHsSI U UCTIONB30BAHUS EPCOHATBHBIX JIAHHBIX, TOBIIEKIIIEE 32
co0oii MaTepualbHBIA yiiepd padoTomarento, pabOTHUK HECET MaTepHaIbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBUH C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATETLCTBOM.



7.3. MarepuanbHblii yiiep0, HaHECEHHBI CYOBEKTY IEpCOHAIBHBIX JAHHBIX 3a CYET
HEHAJUIeKAIEr0 XpaHEHUs] M MCHOJIb30BaHHs NEPCOHATIBHBIX JAHHBIX, MOUICKUT BO3MELIECHUIO B
HOPSIIKE, YCTAaHOBJIEHHOM JEWCTBYIOIIUM 3aKOHOATEIbCTBOM.

7.4. IIIIA BrpaBe oCyIIeCTBIATh 0€3 YBEOMIICHHS YIIOJIHOMOYSHHOTO OpraHa Imo 3aluTe MpaB
CYOBEKTOB MIEPCOHANIBHBIX TAHHBIX JIMIIH 00pabOTKY CIeTyIOMNX MePCOHATBHBIX JaHHBIX:

— OTHOCAIIUXCS K CyObEKTaM NEPCOHAIBHBIX IAaHHBIX, KOTOPBIX CBS3BIBAIOT C OIEPaTOPOM
TPYAOBbIE OTHOILICHUS (PAaOOTHUKAM);

— IOJIy4EHHBIX OINEPAaTOPOM B CBSI3U C 3aKJIFOUEHHUEM JO0Tr0BOpA, CTOPOHOH KOTOPOTO SIBIISIETCS
CyObEKT TEPCOHAIBHBIX JAHHBIX (OOydaroumiics W Jp.), €CIu MEepPCOHATbHbIE JaHHBIE HE
paCIpOCTPAHSIOTCS, a TAKXKE HE IPEeJOCTABISIOTCA TPeTbUM JiMLaM 0e3 cornacus CyObeKTa
NEPCOHAJIBHBIX JTAHHBIX U UCIOJIBb3YKOTCS ONEPATOPOM MCKIFOUUTENBHO Ul UCIIOJHEHHS YKa3aHHOTO
JIOr0BOpA U 3aKJIIOYEHUS JIOTOBOPOB C CYOBEKTOM IEPCOHATIBHBIX JAHHBIX;

— SIBISTFOILIMXCSL OOIIEIOCTYITHBIMH TIEPCOHATBHBIMU JTAHHBIMH;

— BKJIIOYAOUIMX B ce0s TOJNBKO (aMWINM, UMEHAa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOJMMBIX B LEJAX OJHOKPATHOIO IMPOITyCKa CyObEKTa NEPCOHANBHBIX JAHHBIX Ha
TEPPUTOPHIO 00PA30BATEIILHOTO YUPEKACHUS WM B UHBIX aHAJIOTMYHBIX LIETISIX;

—BKJIFOYEHHBIX B HMH(OPMALMIOHHBIE CUCTEMBbl [E€PCOHAIBHBIX JAHHBIX, HMEIOLIME B
COOTBETCTBMH C  (henepaibHBIMM  3aKOHAMH  CTaryc  (helepaibHbIX — aBTOMAaTU3MPOBAHHBIX
UH()OPMALIMOHHBIX CUCTEM, A TAKXKE B FOCYAAPCTBEHHbIE MH(POPMAIIMOHHBIE CUCTEMBI EPCOHATBHBIX
JTAHHBIX, CO3JJAHHBIE B LEJISIX 3aIIUThl 0€3011aCHOCTU rOCyJapCcTBa U OOIIECTBEHHOIO MOPSAKA;

— oOpabaTbiBaeMbIX 0€3 MHCIOJIB30BAaHUS CPEICTB AaBTOMATH3alMM B COOTBETCTBUU C
(enepaybHBIMU 3aKOHAMU WJIM UHBIMM HOPMATUBHBIMU ITPaBOBbIMH akTamu Poccuiickoit denepanumy,
YCTaHABIMBAIOIIMMHU TpeOOBaHUS K 00eCredYeHHI0 Oe30IaCHOCTH IMEPCOHANBHBIX JAHHBIX IPH UX
00paboTKe U K COOJIOJICHHUIO MPaB CYObEKTOB MEPCOHATBHBIX JTaHHBIX.

Bo Bcex ocranbHbIX ciydasx oneparop (pykoBoautens JUIN u (M) ynoiaHOMOYeHHbIE UM
auia) o0s3aH HANpPaBUTh B YIIOJHOMOYEHHBIA OpraH MO 3alIUTe IMPaB CYyOBEKTOB IEPCOHABHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHUE.



